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Policy Brief and Purpose

This policy answers some basic questions about first-aid provision at work.

Scope

It is aimed at employers in workplaces, but may be useful to all employers, managers and others involved with first aid
at work.

Policy Elements

What is First Aid?

First aid is the immediate medical assistance given to someone suffering from an accident, injury or iliness. First aid is
given by ordinary trained people before professional medical help arrives. Workers may need first aid during work
hours, so it is important that people are trained and equipped to provide first aid to their colleagues.

Employers' legal obligations

The minimum first aid requirement in every workplace is:

e A first aid box (including the appropriate equipment)
e A person trained to administer first aid
e First aid information for all employees

e Every employer in the UK, regardless of the size of the company, is legally obliged to plan for the provision of first
aid at work

e Employers must make sure that someone is always available to give or arrange first aid. This applies if the
designated first aider is absent for any reason. First aiders must have a valid first aid training certificate.

e |t is not a legal requirement that all employers have a fully trained first aider, but someone must be appointed to
take charge of first aid in the workplace.

First Aid Assessment

All UK employers are required to carry out an assessment of first aid requirements. The assessment should consider:

whether a designated first aider is required;

potential hazards in the workplace;

the size of the company in terms of people and area;

previous accidents and illnesses;

hours of working and shift patterns;

the location of employees during working hours (on or off-site);
the distance to emergency services;

potential visitors to the workplace.
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First Aid Box
There is no set requirement for the contents of a first aid box, but as a minimum it should have:

a leaflet giving general first aid guidance;
plasters of assorted sizes (20);

sterile triangular bandages (4);
disposable gloves (1 pair);

safety pins (6);

medium size sterile wound dressings (6);
large-size sterile dressings (2);

sterile eye pads (2).

This first aid box is sufficient for most low-hazard workplaces, such as offices. Make sure that all first aid equipment is
in date. Tablets and medicines should not be kept in the first aid box.

Special Requirements

There is specific legislation regarding the first aid requirements for some industries. For example, diving and offshore
work both have additional first aid requirements. If you work from home and carry out low-hazard work you are not
expected to supply any first aid equipment beyond domestic needs but you should still assess your first aid
requirements.

Appointed (Responsible) Person

When an employer's first-aid needs assessment indicates that a first-aider is unnecessary, the minimum requirement is
to appoint a person to take charge of first-aid arrangements. The roles of this appointed person include looking after
the first-aid equipment and facilities and calling the emergency services when required. They can also provide
emergency cover, within their role and competence, where a first-aider is absent due to unforeseen circumstances
(@nnual leave does not count).

We must ensure that adequate and sensible provision for first aid is available in the workplace. Encourage other
members to become trained first aiders.

Automated External Defibrillators
What training is required for using a defibrillator?

Health and safety legislation does not require you to have an automated external defibrillator (AED) in your workplace.
Where an employer has identified through their needs assessment that they wish to provide an AED in the workplace,
then the Provision and Use of Workplace Equipment Regulations 1998 (PUWER) apply.

For the purpose of complying with PUWER in these situations, the employer should provide information and written
instructions, for example from the AED's manufacturer, on how to use it. However, fuller training is likely to make the
user more confident and is now an integral part of the syllabus for FAW and EFAW courses.
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Key Facts

» First aid treatment can save lives, so it is important that first aid is available in your workplace.
P Your employer must make first aid available for you both at your workplace and off-site.

» First aid provision should be based on an assessment of the risks at your workplace.

» Your employer should have an accessible first aid box containing basic first aid equipment.

The below matrix indicates trained operators of our defibrillator.

Name Designate Training Trainer Date
Steve Davies Emergency First Aider Use of the IPAD Defibrillator THREADGOLD 05/05/22
Belinda Davies Emergency First Aider Use of the IPAD Defibrillator THREADGOLD 05/05/22
Wayne Annan Use of the IPAD Defibrillator THREADGOLD 05/05/22
Jade Keene Emergency First Aider

Paul Davies Emergency First Aider

Liam Keene Appointed Person Use of the IPAD Defibrillator THREADGOLD 05/05/22

e

Position: Compliance Manager

Date: 05/01/2026
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